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Introduction

This document contains a short description about how the migrated content can be formatted/edited for the ICMA website.  This document will be extended later with the other functionalities an administrator can perform. 
1 Terminology

	Term, abbreviation
	Value, explanation

	ICMA website
	http://94.53.199.70/ICMA/ (test deployment)


2 Login to the ICMA website
Type the address of the ICMA website in your browser, click on Register button. Provide the administration username and the password provided by the development company separated in an e-mail. The application will open in the administration page
3 Select page to edit

Select the “Page” menu from the left side of the administration page. Select the “Page” submenu from this menu. A page will be open that shows the pages in a table. Using the Search functionality from the right top-side of the page the pages can be selected more easily from the list.

Using the “Page tree” functionality the trees structure of the pages can be shown. By clicking on the name of the page the page can be visualized as it appears on the ICMA public website. 
4 Page editing

After selecting a page and clicking on the “Edit” link in the table the page editor is displayed. The page can be edited in two different ways:

- Visual;

- HTML.

Select the mode you prefer for editing. 

Note: The developer recommends to use the HTML mode in order to eliminate all junk formatting that exists from the previous version of the site that was implemented in Microsoft technologies. 

4.1 How to format migrated content

Some examples of pages are provided in the following table:
	Old Page
	New Page

	http://www.icmaonline.org/ICMA/events/events-archive/berlin-2010/report/default.aspx
	http://94.53.199.70/ICMA/events/events-archive/gm-berlin-2010/report/

	http://www.icmaonline.org/ICMA/events/events-archive/berlin-2010/programme/default.aspx
	http://94.53.199.70/ICMA/events/events-archive/gm-berlin-2010/programme/

	http://www.icmaonline.org/ICMA/events/events-archive/berlin-2010/speakers/default.aspx
	http://94.53.199.70/ICMA/events/events-archive/gm-berlin-2010/speakers/

	http://www.icmaonline.org/ICMA/events/events-archive/berlin-2010/exhibitors/default.aspx
	http://94.53.199.70/ICMA/events/events-archive/gm-berlin-2010/exhibitors-and-sponsors/

	http://www.icmaonline.org/ICMA/events/events-archive/berlin-2010/attendees/default.aspx
	http://94.53.199.70/ICMA/events/events-archive/gm-berlin-2010/attendees/

	http://www.icmaonline.org/ICMA/about/what-is-icma/default.aspx
	http://94.53.199.70/ICMA/about/what-is-icma/

	http://www.icmaonline.org/ICMA/about/bounty/default.aspx
	http://94.53.199.70/ICMA/about/bounty/


These are some examples from which you can borrow HTML code and css. By copying the HTML code and passing it to the other page and replacing the content between the Heading 4 (<h4>…</h4>) and paragraph tags (<p>… </p>) the page can be formatted according to the new design.
If from some reason you can't reuse these for a certain page you can define your own css class but take in consideration the following rules:

· always put your css in the begining of the post bettween <style type="text/css"></style>

· make your css cascaded ex

· #content-center div.sponsors h4

· #content-center div.sponsors h4 span

· #content-center div.sponsors .short_desc p

· please do NOT use style atribute on the HTML tags 

· note down the pages in which you define your css so we can copy/paste it in the default css file at the end.
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